
Monthly Expenditure Report

Monthly Cash Reconciliation

Beginning Balance Total Spent Remaining
Balance Outstanding Commitments Net Available

$21241.78 $5369.17 $15872.61 $1911.44 $0.00 $13961.17

Monthly Cash Flow Analysis

Budget Category Adopted Budget Total Spent this
Month

Unspent Budget
Balance Outstanding Net Available

Office

$28500.00

$19.99

$12822.61 

$0.00

$10911.17 Outreach $2849.18 $1911.44

Elections $0.00 $0.00

Community
Improvement Project $500.00 $0.00 $500.00 $0.00 $500.00

Neighborhood Purpose
Grants $13000.00 $2500.00 $2550.00 $0.00 $2550.00

Funding Requests Under Review: $0.00 Encumbrances: $0.00 Previous Expenditures: $20758.22

Expenditures

# Vendor Date Description Budget Category Sub-category Total

1 ADOBE ACROPRO
SUBS 12/10/2023

Motion to approve Adobe Acrobat
subscription for NCWP operational
expenses for FY 2023-2024 with
expense not to exceed $50 per
month.

General
Operations
Expenditure

Office $19.99

2 MAILCHIMP 12/21/2023
Motion to approve Mailchimp
monthly fee for FY 2023-2024 not
to exceed $60 monthly

General
Operations
Expenditure

Outreach $54.00

3
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

11/21/2023

Motion to approve Moore
Business Results 2nd (October)
invoice # 2023 1002 (overage of
NCWP approved monthly) for
additional work in month of
September as outlined on ...

General
Operations
Expenditure

Outreach $397.32

4
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

11/21/2023
Motion to approve Moore
Business Results invoice #2023
1101 in the amount of $658.64.

General
Operations
Expenditure

Outreach $658.64

5
STEPHANIE

DAVIS / HOME
TOWN NEWS

12/01/2023

Motion to approve monthly NCWP
newsletter provided by Hometown
News for FY 2023-2024 with
expenditure not to exceed
$875.00 monthly.

General
Operations
Expenditure

Outreach $875.00

Reporting Month: December 2023

NC Name: Neighborhood Council of
Westchester-Playa

Budget Fiscal Year: 2023-2024



6 Ballona Discovery
Park Partners 11/27/2023

Motion to approve NPG request
from Ballona Discovery Park
Partners for their new fabrication
of replacement of damaged
interpretive panels in Ballona
Discovery Park, in an amount of
$2,50...

Neighborhood
Purpose Grants $2500.00

7
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

12/05/2023

Motion to approve monthly scope
of work for NCWP website and
communications provided by
Moore Business Results for FY
2023-2024 with expenditure not to
exceed $600 monthly.

General
Operations
Expenditure

Outreach $442.20

8 promoshop 12/14/2023
Motion to approve Promoshop
invoice #257882 in the amount of
$422.02 for 1000 NCWP postcard
flyers. 

General
Operations
Expenditure

Outreach $422.02

 Subtotal: $5369.17

Outstanding Expenditures

# Vendor Date Description Budget Category Sub-category Total

1
LAX coastal
Education
Foundation

12/14/2023

Motion to approve a $250 NCWP
Sponsorship of the LAX Coastal
Education Foundation Annual Art
Show and Competition for TK-12
students.

General
Operations
Expenditure

Outreach $250.00

2
STEPHANIE

DAVIS / HOME
TOWN NEWS

12/20/2023

Motion to approve NCWP monthly
newsletter provided by Hometown
News for FY 2023-2024 with
expenditure not to exceed
$875.00 monthly.

General
Operations
Expenditure

Outreach $875.00

3
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

01/08/2024

Motion to approve monthly scope
of work for NCWP website and
communications provided by
Moore Business Results for FY
2023-2024 with expenditure not to
exceed $600 monthly.

General
Operations
Expenditure

Outreach $286.44

4
LAX coastal
Education
Foundation

01/22/2024

Motion to approve an Event Booth
sponsorship for LAX Coastal
Education Foundation Rock N Roll
Run for Education on 3/2/24 from
7:30am to 11:00am at Loyola
Marymount Univers...

General
Operations
Expenditure

Outreach $500.00

 Subtotal: Outstanding $1911.44



Bill To

Paula Gerez
CA  90012

INVOICE
Item Details

Service Term: 10-DEC-2023 to 09-JAN-2024

Invoice Information

2626279220Invoice Number
10-DEC-2023Invoice Date
Credit CardPayment Terms

7114676863Order Number
1268614306Customer Number

AD01450810335CUSPurchase Order

USDCurrency

Adobe Inc.
345 Park Avenue
San Jose CA 95110-2704
United States
Federal Tax ID: 77-0019522

Thank you for your business! Page 1 of 1

Billing Contact
https://helpx.adobe.com/contact.html

ORIGINAL

PRODUCT NUMBER PRODUCT DESCRIPTION QUANTITY UNIT UNIT PRICE NET AMOUNT TAX RATE TAXES TOTAL

30000066 Acrobat Pro 1 EA 19.99 19.99 0.00% 0.00 19.99

Invoice Total
NET AMOUNT (USD)          19.99

TAXES (SEE DETAILS FOR RATES)           0.00

GRAND TOTAL (USD) 19.99

Comments:
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Invoice  
Number 

#2023 1002 NCWPDR 

 Date October 2, 2023 
 
 
Ms. Paula Gerez 
Neighborhood Council of  
Westchester Playa 
8726 S. Sepulveda Blvd. PMB A191  
Los Angeles, CA 90045 
 

Please remit to: 
 
Moore Business Results 
19300 Rinaldi St. #7524 
Northridge, CA 91327 
 
 
818 252-9399 
http://www.moorebusinessresults.com/ 
City of LA Tax #549794-29 

 
 
Communications Services 397.32 
 
Total Amount Due: 

 
$397.32 

 
Thank you for your business. We appreciate working with you. 
 
Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25. 
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from 
the invoice date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned 
checks are $25. 
 

Date Details Hours 

9/8/2023 
Update board page with VP photo. Minutes. Update committees. Draft 
of Traci comments 0.83 

9/19/2023 LAX parcels for Venice Homeless on calendar. Eblast 0.67 

9/20/2023 
Committee email forwarding list. Change PLUM Committee Meeting 
date. Community Plan Agenda. Draft LAX parcel news 1.17 

9/21/2023 LAX parcel meeting on news. Eblast 0.34 
 Communications Services 3.01 
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Invoice  
Number 

#2023 1101 NCWPDR 

 Date November 1, 2023 
 
 
Ms. Paula Gerez 
Neighborhood Council of  
Westchester Playa 
8726 S. Sepulveda Blvd. PMB A191  
Los Angeles, CA 90045 
 

Please remit to: 
 
Moore Business Results 
19300 Rinaldi St. #7524 
Northridge, CA 91327 
 
 
818 252-9399 
http://www.moorebusinessresults.com/ 
City of LA Tax #549794-29 

 
 
Communications Services 563.64 
Developer Services 95.00 
 
Total Amount Due: 

 
$658.64 

 
Thank you for your business. We appreciate working with you. 
 
Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25. 
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from 
the invoice date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned 
checks are $25. 
 

Date Details Hours 
10/5/2023 Remove zoom from meetings. Events on calendar 0.42 

10/9/2023 
Update committee chair drop down. News: Senior classes, County 
Health Agreement. Legislative Report page. Eblast draft. 0.92 

10/10/2023 PLUC Agenda/ Eblast 0.25 

10/13/2023 
Letter. Trunk or treats on calendar. Gov affairs meeting. Add Letter to 
news. Eblast 1.17 

10/16/2023 Forwarding list. Cancel Meeting 0.17 
10/19/2023 Halloween events on calendar 0.17 
10/23/2023 Airport agenda/eblast. Update board meeting graphic. 0.42 

10/25/2023 
Airport relations, Halloween events on Nextdoor. Update gov event 
graphic on calendar 0.25 

10/26/2023 Calendar: Seniors Halloween party, creativity workshop. Eblast 0.25 
10/27/2023 Traffic reduction study eblast 0.25 

 Communications Total 4.27 
10/24/2023 Developer restores footer link function 1.00 
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Total Amount        $875.00

11/28/2023 November 2023 NCWP Newsletter for HomeTown News       $875.00

Hometown News
8939 S. Sepulveda Blvd. Suite 110-745
Westchester, CA 90045

NCWP, Treasurer
Neighborhood Council of Westchester/Playa
8726 S. Sepulveda Blvd. PMB A191
Westchester, CA 90045
Invoice 5054

Date Amount DueTransaction

Thank you for advertising with us!

INVOICE
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Neighborhood Council Funding Program 

APPLICATION for Neighborhood Purposes Grant (NPG) 

This form is to be completed by the applicant seeking the Neighborhood Purposes Grant and submitted to the Neighborhood 

Council from whom the grant is being sought. All applications for grants must be reviewed and approved in a public meeting. 

Upon approval of the application the Neighborhood Council (NC) shall submit the application along with all required 

documentation to the Office of the City Clerk, NC Funding Program. 

Name of NC from which you are seeking this grant:  ________________________________________________________ 

 SECTION I- APPLICANT INFORMATION 

1a) 

1b) 

1c) 

Organization Name  Federal I.D. # (EIN#)  State of Incorporation  Date of 501(c)(3) 

Status (if applicable) 

Organization Mailing Address  City  State  Zip Code 

Business Address (If different)  City  State  Zip Code 

1d) PRIMARY CONTACT INFORMATION: 

_______________________________________________________________________________________________________

Name 

2) Type of Organization- Please select one:

Phone Email 

 Public School (not to include private schools) or  501(c)(3) Non-Profit (other than religious institutions)

Attach Signed letter on School Letterhead Attach IRS Determination Letter

3) Name / Address of Affiliated Organization (if applicable) City  State  Zip Code 

 SECTION II - PROJECT DESCRIPTION 

4) Please describe the purpose and intent of the grant.

5) How will this grant be used to primarily support or serve a public purpose and benefit the public at-large.

(Grants cannot be used as rewards or prizes for individuals)

PAGE 1 NCFP 107 



SECTION Ill - PROJECT BUDGET OUTLINE 
You may also provide the Budget Outline on a separate sheet if necessary or requested. 
6a) Personnel Related Expenses Reauested of NC Total Proiected Cost 

$ $ 

$ $ 

$ $ 

6b) Non-Personnel Related Expenses Requested of NC Total Projected Cost 
$ $ 

$ $ 

$ $ 

7) Have you (applicant) applied to any other Neighborhood Councils requesting funds for this project?
ft No □ Yes If Yes, please list names of NCs: ___________________ _ 

8) Is the implementation of this specific program or purpose describJd in Question 4 contingent on any other factors or
sources or funding? (Including NPG applications to other NCs) Ir No D Yes If Yes, please describe: 

Source of Fundina Amount 
$ 

$ 

l> 

�otal Proiected Cost 
$ 
$ 13,000
$ 

9) What is the TOT AL amount of the grant funding requested with this application: $ 5,000 · 00 

10a) Start date: �/_1_,23 10b) Date Funds Required: 1 2 /_1_,23 10c) Expected Completion Date: �,31 ,24 

(After completion of the project, the applicant should submit a Project Completion Report to the Neighborhood Council) 

SECTION IV - POTENTIAL CONFLICTS OF INTEREST 
11 a) Do you (applicant) have a current or former relationship with a Board Member of the NC? 

If Yes, please describe below: No X Yes 
Name of NC Board Member Relationship to Applicant 

11 b) If yes, did you request that the board member consult the Office of the City Attorney before filing this application? 
D Yes [ilNo *(Please note that if a Board Member of the NC has a conflict of interest and completes this form, 
or participates in the discussion and voting of this NPG, the NC Funding Program will deny the payment of this 
grant in its entirety.) 

SECTION V • DECLARATION AND SIGNATURE 
I hereby affirm that, to the best of my knowledge, the information provided herein and communicated otherwise is truly 
and accurately stated. I further affirm that I have read the documents "What is a Public Benefit," and "Conflicts of 
Interest" of this application and affirm that the proposed project(s) and/or program(s) fall within the criteria of a public 
benefit project/program and that no conflict of interest exist that would prevent the awarding of the Neighborhood 
Purposes Grant. I affirm that I am not a current Board Member of the Neighborhood Council to whom I am submitting 
this application. I further affirm that if the grant received is not used in accordance with the terms of the application 
stated here, said funds shall be returned immediately to the Neighborhood Council. 

12a) Executive Director of Non-Profit Corporation or School Principal• REQUIRED* 

Lisa Fimiani President � r�·
PRINT Name Title Signature 

12b) Socrota,y of Non-profit CorporaUon or Ass;stant School Pr;nc;pal -�\!JR�• 0' 
David Kay Secretary , /4;;._{/ Al

PRINT Name Title Signature 

10/18/23 

Date 

* If a current Board Member holds the position of Executive Director or Secretary, please contact the NC Funding
Program at (213) 978-1068 or clerk.ncfunding@lacity.org for instructions on completing this form

PAGE 2 NCFP 107 

New fabrication of replacement of damaged Interpretive Panels 5,000 13,000

NC 5,000
LMU
BDPP Board Members and supporters of the Park

5,000
3,000

Stephen Donell, Board Vice President of NCWPDR Fellow Board Member and Treasurer of 
Ballona Discovery Park Partners (BDPP)
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Invoice  
Number 

#2023 1201 NCWPDR 

 Date December 1, 2023 
 
 
Ms. Paula Gerez 
Neighborhood Council of  
Westchester Playa 
8726 S. Sepulveda Blvd. PMB A191  
Los Angeles, CA 90045 
 

Please remit to: 
 
Moore Business Results 
19300 Rinaldi St. #7524 
Northridge, CA 91327 
 
 
818 252-9399 
http://www.moorebusinessresults.com/ 
City of LA Tax #549794-29 

 
 
Communications Services 442.20 
 
Total Amount Due: 

 
$442.20 

 
Thank you for your business. We appreciate working with you. 
 
Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25. 
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from 
the invoice date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned 
checks are $25. 
 

Date Details Hours 
11/6/2023 Board & budget meetings. Eblast. Nd 0.67 

11/7/2023 
Senior events, Makers Market on calendar. Update board member 
email. 0.42 

11/13/2023 Set up email forwarding 0.17 
11/14/2023 Public Safety Blast 0.17 

11/16/2023 
Update WordPress, Plugins, Theme. Graphic for Dec meeting, Nov 
pluc meeting on calendar. San Wet Weather on news 0.83 

11/22/2023 Agenda. Eblast 0.42 
12/1/2023 2024 Board & budget meetings.  0.67 

 Total 3.35 
 



PROMO SHOP, INC
5420 MCCONNELL AVENUE
LOS ANGELES, CA 90066
PH: 310-821-1780
E-MAIL: ar@promoshopla.com
 

INVOICE No. 257882
Invoice Date: 26-Oct-23; 

 
Bill To Ship To

Neighborhood Council Westchester Playa
Paula Gerez
200 N Spring St
Los Angeles, CA 90012
UNITED STATES
Phone: 310 945 6801
Email: paula.ncwpdr@gmail.com

Theresa Torrance
7909 W. 81st Street
Playa del Rey, CA 90293
UNITED STATES
Phone: 3107517934

 

Account No. Ship Date Ship Method Terms Account Executive Misc1 Cost Center
A31532 12-Oct-23 UPS Ground Net 30 KIMBERLY SWANSON

 

Preview Description Color Size Qty Received Unit
Price Subtotal

Product: 5.5x4.25 cards, Double sided, color,
gloss

Cat. No.: Post card
Imprint: Artwork.NCWP postcard 2023.pdf

Type: imprinting
Location: 2 side

Notes: Imprint color(s):Per art

Full color 5.5x4.25 1000 1000 $ 0.37 $ 370.00

Subtotal: $ 370.00

Merchandise Subtotal: $ 370.00
Shipping: $ 16.86

Tax: $ 35.16
TOTAL PAYABLE: $ 422.02

TOTAL PAYABLE if paying by credit card: $ 434.64
TOTAL DUE: $ 422.02

 

Customer Notes:
Production once approved: 5-7 business days
+tax/freight added to final invoice

 

PLEASE DETACH AND RETURN BOTTOM PORTION WITH PAYMENT

Thank you for your order. For proper credit, please return stub with your  payment. If you have any questions regarding this invoice, please contact KIMBERLY 
SWANSON at 310-821-1780 and refer to order no. 257882.
***EFFECTIVE IMMEDIATELY, ALL CREDIT CARD TRANSACTIONS WILL INCUR A 2.99% SURCHARGE** ACH, wire transfer, e-Check, and check
payments are accepted at no additional fee. Please contact AR@promoshopla.com for ACH wire information.

Please make checks payable to:
PROMO SHOP, INC
5420 MCCONNELL AVENUE
LOS ANGELES, CA 90066
PH: 310-821-1780
E-MAIL: ar@promoshopla.com

Bill to address:
Neighborhood Council Westchester Playa
ATTN: Paula Gerez
Paula Gerez
200 N Spring St
Los Angeles, CA 90012
UNITED STATES

Remittance:
Date: 26-Oct-23
Account No.: A31532
Invoice No.: 257882
Payments / Credits: $0.00
Balance Due: $422.02
Due Date: 25-Nov-23

AMT ENCLOSED:  
A fee of 1.5% per month will be charged on all past due invoices.
If any amounts are placed for collection customer agrees to pay all costs
of collection,  including fees, expenses, court costs, and reasonable
attorney's fees.

Please check box if address is incorrect or has changed, and indicate change(s) on the envelope.
Please note: If paying by credit card, the link was sent with your initial invoice email. If you need the link,
please email ar@promoshopla.com.
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